
1. Create a Blank Presentation Document and change theme style (anyone).   (8%) 

2. Save Filename as SeatNo Class Name Assignment1.    (5 %) 

Example [00 JM201 Tan Ah Moi Assignment1]  

3. Setting Header and Footer function (INSERT > HEADER & FOOTER) (8%) 

 Date and time: Update automatically (format as: 15/1/ 2018) 

 Tick Slide Number 

 Tick Footer and insert your SeatNo Class Name [01 JM201 Tan Mei Mei] 

 Tick Don’t show on title slide 

 

4. Title Slide (1st slide) （15%） 

a. Insert the Title “日本动漫史” and your Name, Class and SeatNo 

b. Insert the suitable picture to design this slide. 

c. Insert Action Button (Next). 

Sample: 

 

  



5. Content With Caption Slide (2nd slide) （25%） 

a. Insert Action Button (Previous and Next). 

b. Insert picture in Slide Master. 

c. Insert Bullets and Numbering. 

d. Insert the suitable picture to design this slide. 
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6. Title Only (3rd slide) （20%） 

a. Insert Bullets in two contain and choose suitable symbol. 

b. Insert Action Button (Previous and Next). 

c. Insert the suitable picture to design this slide. 

  



7. Two Content (4th slide) （15%） 

a. Insert SmartArt. 

b. Insert Action Button (Previous and Next). 

 

 

 

 

8. Apply any transition style to all slides. （4%） 


