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Insert Data and Font & Alignment Setting

e Font Face: A 47X <

e Font Size: 14pt

e Merge and Center Area(s):
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e Alignment: Middle and Center ("% 7 A14:B16, iX:¥ A14:B16
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Alignment %X 4 : Middle and Right)
e Format Cells Setting: Border and Fill Color.
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= ’ e F4 key (Absolute Reference)
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Function:
e Sum function 10%
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e Multiple formula
e F4 key (Absolute Reference)
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Function:
e Sum function
KFHPAT B AER TV 8 340K
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Function:
e Average function
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e Minus formula
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e Max function
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e Min function
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